Click on the [image: image1.emf]

 (styles and formatting) icon in the menu bar above, to open the styles and formatting menu.

Type your text, select it and click on the required formatting, or click on the formatting to apply, and type your text.

Please click Return/Enter just once between paragraphs, since the formatting has been set with automatic spacing.

Please contact Sharon Waller,  sharon.waller@anglia.ac.uk, if you have any problems in using this template.
